
Hello Room Parents! 
 
Welcome to the Streams Room Parent Committee for the 2017-2018 school year. My name is 
Heather Ziegler and I am the Room Parent Treasurer. Below are the procedures which should 
be followed for reimbursement of party expenses for the year. 
 
One important aspect of your position as Home Room Parent is to handle the finances for your 
class. All parents in each class are asked at the start of the school year to contribute a specific 
amount towards the room party expenses. Your specific budget for the parties will be based on 
the amount collected from parents in your child’s class. Once the money is collected, I will notify 
each home room parent of the total budget they have to work with for the year. Please budget 
accordingly so that you have adequate funds to cover your expenses for each party that you are 
responsible for. Please see the Home Room Parent Guidelines to determine how much to 
expect from each family as well as what parties that money is to be used for. You may get 
together with other classes in your grade to buy items in bulk, but I will need a break down of 
how much to charge each class. Please mark this break down at the bottom of the 
reimbursement form. 
 
A reimbursement form is available for you on the PTO website. Please be sure to use the Home 
Room Parent Reimbursement form, which is different from the PTO Reimbursement form. 
Please keep track of all receipts for your expenditures. I cannot process a reimbursement 
without a receipt. Please submit the reimbursement form and receipts as soon as possible 
following each party. This will assist in providing a timely return of your money as well as an 
updated budget for when you begin planning the next event. 
Please include a self-addressed stamped envelope with your reimbursement form if you would 
like to have your check sent to your home. Otherwise, you will receive your reimbursement via 
your child through school. Please forward your reimbursement requests by sending them to 
school in care of my daughter, Olivia Ziegler, Room 110 (Miss Mulhern) or by dropping them off 
at my home or by mailing them to me at 2538 Edgewood Drive. 
 
Please remember that party money is collected from parents in order to provide the students 
with two parties during the school year, a Harvest Party in October and a Winter Party in 
December. Please make sure to submit Harvest Party receipts promptly taking note at that time 
of your total expenditures to determine the remaining balance which is to be utilized for the 
Winter Party. Please feel free to contact me if you would like to verify the balance prior to the 
Winter Party. All receipts from both parties should be submitted by February 1, 2018. Any 
money left in your account after February will be put into the school activity fund that is used for 
school-wide activities. 
 
Thank you again for volunteering and if you have any questions, please contact me at 
412-337-3170 or hvolk78@hotmail.com. 
 
Sincerely, 
 
 
Heather Ziegler 
Room Parent Treasurer 


